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 Navigate to https://www.google.com/settings/takeout 

 You will be presented with a login page. Login to your google account. 
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 You will be presented with the google takeout launch page. Click the button that says “create an 

archive” to continue.  
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 The next page will present you with a list of all the google services that contain your data. Place a 

checkmark next to any of the services you would like to archive and click the Create Archive 

button. 
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 The next page will show you the progress of the archive. If you have a lot of information it may 

take a while. You will receive an email when the archive is complete with a link for you to 

download the archive.  

 

 


