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Bree Quinn | BS, AS, CST 

Student Success Coach & Club Facilitator 
Western Dakota Technical College 

800 Mickelson Dr. | Rapid City, SD 57703 

T: 605.718.2421 | F: 605.394.2570 
E: Brianna.Quinn@wdt.edu 
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https://www.wdt.edu/assets/docs/uploads/student-life/clubs/club-constitution-and-bylaws.pdf
https://www.wdt.edu/assets/docs/uploads/student-life/clubs/club-constitution-and-bylaws.pdf
mailto:Brianna.Quinn@wdt.edu
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**Meeting minutes are needed in order to process all purchases. 
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https://www.wdt.edu/assets/docs/uploads/student-life/clubs/allocations-request-form-.pdf
https://www.wdt.edu/assets/docs/uploads/student-life/clubs/allocations-request-form-.pdf
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Purpose 

 
Contact 

Office 
Location 

 
Phone 

 
Email/Link 

Finances 
P-Card 

Checkout 
Reimbursement 

Beth Sparby - 
Student 

Accounts 

 
Enrollment 

Services 

 
605-718-2540 

 
Beth.Sparby@wdt.edu  

Add event to 
calendar 

and/or social 
media 

Strategic 
Communications 

& Marketing 

 
Enrollment 

Services 

 
605-718-2970 

 
https://www.wdt.edu/calendar/submit-
your-event 

Room 
Reservation & 

Setup 

Executive 
Assistant to the 

President 

 
Admin 

 
605-718-2401 

 
https://www.wdt.edu/faculty-
staff/room-request 

On-Campus 
Advertising 

  Bree Quinn -  
Club Facilitator 

Student 
Success 
Center 

 
605-718-2421 

 
Brianna.Quinn@wdt.edu 
 

 

 

mailto:Beth.Sparby@wdt.edu
https://www.wdt.edu/calendar/submit-your-event
https://www.wdt.edu/calendar/submit-your-event
https://www.wdt.edu/faculty-staff/room-request
https://www.wdt.edu/faculty-staff/room-request
mailto:Brianna.Quinn@wdt.edu
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CERTIFICATE OF CLAIM  
Western Dakota Technical College 

800 Mickelson Drive 

Rapid City, SD 57703 

 

 

Date: May 02, 07 Purchase Order #  

Claimant 

Name: XYZ T-shirts 
 

Invoice # 

Address: 123 Main Street Invoice Date  5/2/2007 

City, State, Zip Rapid City, SD 57701    

 
PLEASE ITEMIZE UNIT PRICE 

 
TOTAL 

25 T-shirts with club logo 5.00  125.00 

 
Tax (6.5%) 

 
7.50 7.50 

  
X_Jane Doe   

 

 Student Representative 

 

X_ Bill Smith   
Club Advisor  

 

ITEMIZED INVOICE MUST ACCOMPANY CLAIM  

FOR SCHOOL USE ONLY  Total Page  $132.50  
Approving Authority Must Provide Acct No. Here  

State 

of South Dakota County Penn. 

Account # Total 

60-L-091-XXXX $132.50                    I declare and affirm under the penalties of perjury that this claim has  

been examined by me and to the best of my knowledge and belief is in  
all things true and correct. 

 
One hundred thirty two and 50/100------------------------ 

 
 

I declare and affirm under the penalties of perjury that this                    Signature of Claimant 
claim has been examined by me and to the best of my                

knowledge and belief is in all things true and correct.  
 

FOM, WDTI                           Title 
      
                                 SS# 
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CERTIFICATE OF CLAIM 
Western Dakota Technical College 

800 Mickelson Drive 

Rapid City, SD 57703 

 

 

 

 

 

UNIT PRICE TOTAL 

 
ITEMIZED INVOICE MUST ACCOMPANY CLAIM 

 

FOR SCHOOL USE ONLY Total Page 
Approving Authority Must Provide Acct No. Here 

 
Account # Total 

State of South Dakota  County Penn. 

 
I declare and affirm under the penalties of perjury that 

this claim has been examined by me and to the best of 

my knowledge and belief is in all things true and correct. 

 
 
 
 

                                                               

                                                                        Signature of Claimant ____________________________ 

 
                  WDT  Title 

 
SS# 

PLEASE ITEMIZE 

 
 
 
 
 
 
 
 
 
 
 
 
 

X   

Student Representative 

 
 

X  

Student Representative 

 

I declare and affirm under the penalties of perjury that 

this claim has been examined by me and to the best of 

my knowledge and belief is in all things true and correct. 

 

Date: 

Claimant Name: 

Address: 

City, State, Zip 

 

Purchase Order # 

Invoice # 

Invoice Date 
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Club Name  

 
Event Name 

     

 
Date/Time 
Needed 

     

      

Cash Needed 
 

Quarters Yes No 
 

      

 SIGN TO RECEIVE PETTY CASH     

 

Amount Received 

     

 

Signature 

    

Date 

 

 

 

 

 

Amount Returned 

 

Signature Date 

 
 
 
 

*Petty cash must be returned to Student Accounts immediately following 
the event* 

Petty Cash 

Request 
Form 

 

FISCAL DEPARTMENT USE ONLY 
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2. 

3. 
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mailto:Deborah.Toms@wdt.edu.
https://www.wdt.edu/assets/docs/uploads/about/policies/4001.pdf
https://www.wdt.edu/assets/docs/uploads/about/policies/4001procedure001.pdf
https://www.wdt.edu/assets/docs/uploads/about/policies/4001procedure002.pdf

